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IS A FULL-SERVICE EVENT DESIGN & MANAGEMENT FIRM 
BASED IN LANCASTER, PENNSYLVANIA, AND SERVING CLIENTS 

WORLDWIDE WITH DESTINATION EVENT SERVICES.

Thank you for your interest in Hannah Elizabeth Events! I’m so happy that you’re here!

Our mission is to provide you with a stress-free experience that brings your vision to life, helping you to source 
vendors, stay on schedule, and coordinate all of the aspects that go into creating a memorable event. 
Whatever the occasion, from weddings & personal celebrations to corporate & social events, we’re here to help you 
plan an unforgettable gathering.

I have loved planning ever since I was young. 

My mother was always having dinner parties or events, so 
as a child, I was exposed to everything a wonderful event 
had to offer. Planning a wedding, anniversary party, or the 
laundry list of other fantastic events you can have can be 
stressful.  My job is to make sure that you are enjoying 
yourself, and the process of bringing your visions and 
dreams to reality. I’m here to help make it all run 
smoothly. I get so excited when a couple comes to me with 
a vision that I get to help execute. I think that events should 
indulge all of your senses. I enjoy when my clients come 
into their event and their eyes light up. Bringing people 
happiness is one of the best parts of this job. 

I have a degree in Hospitality Management and Tourism, 
and I especially love the tourism part of my degree. I have a 
huge travel bug, so it brings me such a feeling of adventure 
and joy when I am able to help a couple plan something in 
another part of this amazing world we live in. If you have a 
destination wedding or elopement in mind, I would love to 
help you plan something spectacular. 

I hope that this guide helps you to start envisioning what the process of planning 
your special event could look like with us on your team!



MY PROCESS
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I like to start by getting to know my couples. Seeing what they like and don’t like, 
and what their vision is for their day. I am with them from start to finish, to help in any way I can. 

On the day of the event I will execute the couple’s 
wishes and create a beautiful experience for 
them. I want everyone to have memories that will 
stay with them and last a lifetime. 

How involved I am will depend on the package they select. I want all of my couples to feel at 
ease and have peace of mind during the planning process so I am always an email away no 
matter what package they choose. I will help the couple navigate through all the different tasks 
that will need to be done before the wedding. 

If they need help finding vendors I will provide 
a list of vendors that I recommend, depending 
on the couple. We will also go over budgets, 
must have details, and contracts. 

I will create a mood board for them showing colors, ideas, and designs 
to help them put their ideas down on paper. 

1.
2.
3.

4.

5.



MONTH OR DAY-OF COORDINATION PACKAGE

PACKAGES
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STARTING AT $900

This package is for the Bride that wants to plan most of the wedding herself, but needs help tying up all the loose ends 
before the wedding. I will also be there the day of to help make sure everything runs smoothly and on schedule. I want you 
to be able to relax and be fully present, and to enjoy your special day! I will be the point of contact for all vendors to make 

sure that the rehearsal, ceremony, and reception go off without a hitch.

This package includes:PLANNING
•  Unlimited email communication. 

•  A mood board, design style, color palette, and event aesthetics to help 
all the elements of your wedding to be cohesive. 

•  Help with room blocks and navigating the pricing & details for those. 

•  Vendor referrals. I will give you a list of vendors that I have worked with 
and would recommend depending on your needs. If you have a specific 
vision for your vendor team, I can help pick ones that will best be able to 
execute that vision.

•  Confirmation of all vendors and all of their details, arrival and departure 
info, as well as any setup needs they might have before your big day. 

•  Coordination of any transportation needs you might have. If you have 
selected transportation vendors, I will check the routes and try to find the 
best route for them to take. 

•  A detailed wedding day timeline. This timeline will start at the beginning 
of your special day and will go through the clean-up of your event. I will 
give copies to all of your vendors so that everyone knows when and where 
they are supposed to be, and can execute your day seamlessly. 

•  Final meeting (typically at the venue) before the wedding day to go over 
wedding details and floor plans, and to make sure I know where you want 
everything set up for your big day.

PRIOR TO THE EVENT
•  I will be there to co-run your wedding rehearsal with your officiant if 
they are present. If they are unable to attend, I will run it myself. I will 
make sure everyone knows where they are supposed to be and how the 
ceremony will go.

•  Provision of myself as your point of contact person with all vendors on 
your wedding day so that nobody is bothering the Bride, Groom, or their 
parents. All vendors will have my contact information and I will have 
theirs, so communication can go through me.

ON THE DAY OF THE EVENT
•  Wedding day set up of the ceremony and reception sites. I will be 
present for ten hours on the wedding day unless other arrangements 
have been made for added or shortened time.

•  Distribution of vendor payments if needed. I will also make sure any 
designated items are moved from the ceremony to the reception.               
(continued to the right)

•  Provision of my wedding day emergency kit that has everything under 
the sun (Jewelry cleaner, safety pins, toothpaste, dress tape, high heel 
protectors, dry shampoo, and much more) in it in case there is a need. 

•  Pinning of boutonnieres and corsages on designated attendants and 
making sure that they are secure.

•  I will make sure everyone is in the correct order in line, help everyone to 
get down the aisle correctly, and be there to make sure that the ceremony 
runs smoothly. 

•  I will be there to greet guests and direct them to the ceremony, cocktail 
hour, and reception.

•  I will coordinate bridal party introductions and make sure that the DJ 
and or musical guest can pronounce the bridal party, parents, and bride 
and groom’s names correctly. 

•  I will make sure that the reception stays on track and that it isn’t 
falling behind. 

•  I will keep the guests up to date by communicating with the DJ, band, or 
musical guest about when the transportation is coming and going or when 
specific wedding elements (cake cutting, bouquet toss, toasts, etc.) are 
happening so that nobody misses anything.  Communicate with DJ, 
Photographers, Videographers, etc. to make sure that they are all on the 
same page about when key elements are happening so that nothing is 
missed, and all those moments can be seen and captured. 

WRAPPING UP
•  Help with cleaning up and packing up items at the end of the night so 
that it isn’t such a big job for whoever is taking all your wedding 
items home. 

•  I will make sure that your marriage license isn’t lost in the shuffle and 
that it is kept in a safe place and given to a designated person at the end of 
the night. 

NOTE: You can purchase extra wedding hours for $70 an 
hour if need be. You can also add additional services if 
needed. If you have something extra that you need, feel free 
to reach out and I can give you a price estimate. There are 
some venues & locations where the pricing is higher.



FULL PLANNING PACKAGE
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STARTING AT $2,000

Many Brides today are very busy working women who just don’t have the time or expertise to execute the wedding of their 
dreams. I take them through the entire process and help to make it enjoyable along the way. My Brides don’t have to “stress 

out” about anything! I help them through the whole process from “YES” to “I DO.” 

This package includes everything from the Month/Day of Package, plus:

•  Unlimited email communication and phone calls.

•  Up to 10 hours of (Skype/FaceTime, or in person) wedding planning meetings with you or your vendors.

•  I will arrange meetings and appointments with potential vendors, as well as your actual booked vendors. 
I will also provide you with questions to ask them so that you get the most out of your meetings. 

•  I will review any contracts you would like and will help to negotiate contracts so that you get the best deal.  
Any vendor discounts that I get will go immediately to you.  I don’t believe in keeping money or getting discount 
percentages from other vendors. I work for you and am always trying to get the best deals for my clients.

•  Provide you with wedding timelines to keep you up to date and to help you see what needs to be accomplished 
for your special day. That way, you can plan your time out accordingly and not miss any important deadlines. 

•  Keep records of all your payment due dates and remind you when one is coming up, so that you don’t miss any 
important payments. 

•  Keep in touch and keep you on track. I want my clients to always feel like I’m just an email away and to enjoy 
this exciting time. I know it can be stressful, but it doesn’t have to be. I am here to help.

NOTE:  I will be present on your wedding day for up to eleven hours.  One assistant will be 
with me for your wedding day to help in any way needed. You can purchase extra wedding 
hours for $70 an hour if need be. You can also add additional services if needed. If you 
have something extra that you need feel free to reach out to me and I can give you a price 
estimate. There are some venues & locations where the pricing is higher.

PACKAGES



BELLS AND WHISTLES PACKAGE
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STARTING AT $2,700

This package consists of everything from the other two packages but also includes a few more bells and whistles. 
Lancaster County is a beautiful wedding location, especially if you’re wanting to get away from the hustle and bustle of the 
city. This is also a great option for clients that don’t live in the area and are remotely planning their wedding. I will be your 

hands and feet, if you aren’t able to attend meetings, and will help the process run smoothly. I will work with my clients and 
keep them up to date on everything, on track, and organized, so that they don’t feel disconnected from the process. 

This package includes everything from the Full Planning Package, plus:

•  Unlimited emails, phone calls, Facetime, Skype, or face to face meetings and communication.  

•  I will help you figure out a complete budget. I will have a detailed conversation with you to figure out what you 
are looking for and then I will create a preliminary budget so that you can see what price range you are looking at. 
Then we will go from there. You may want to tweak the budget by taking things away or adding other things, 
before you approve your final budget. I will be there through the whole process. 

•  I will attend vendor meetings and appointments, and help you get the answers to whatever questions you have.

•  I will help with searching for materials and finding any custom items & elements that you want.

•  If you need help with adding stamps, return labels, address labels, or sealing envelopes, I can help with that 
upon request. I can also help with invitation wording, and will look over your invitations to make sure nothing 
has been accounted for.

•  I will help you to communicate between the different families to keep communications smooth, and keep 
everything in order so that nothing slips through the cracks. 

•  I will help with RSVP’s if requested. 

•  I will contact restaurants or venues for the rehearsal dinner, and get pricing & details for the dinner. 

•  I will research and give a detailed list of the best things to do for your guests, depending on your location. 
Whether you are having a wedding close to home or at a destination. I will give you the best pastimes so that 
your guests really get to enjoy your wedding location. 

•  I will arrange for welcome baskets, bus bags, after party bags, or any other gifts for your guests. I will make sure 
that they are distributed correctly. 

•  If you are in a rush to leave, I will make sure that your going away bag is where it needs to be. I will help clean up 
and bring any personal items to the reception, so they won’t be forgotten. 

NOTE:  One assistant will be with me for your wedding day to help in any way needed.  I 
am in the business of making memories and will make sure that your event will make 
memories that will last a lifetime. You can purchase extra wedding hours for $70 an hour if 
need be. You can also add additional services if needed. If you have something extra that 
you need, feel free to reach out to me and I can give you a price estimate. There are some 
venues & locations where the pricing is higher. If your event is on a holiday, there may be an 
extra fee. 

PACKAGES



DESTINATION WEDDINGS & ELOPEMENTS
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This package is for the bride who wants to have a unique wedding experience or wants an intimate elopement with their 
significant other. I will help you find the perfect location that fits the feel, style, and vibe that you are looking for. It can be 
hard to know exactly how to begin planning for a destination wedding or elopement. I will do the research and help you 
decide exactly where you want to go and what you want the experience to look like. Whether it’s getting the necessary 

permits and approvals, or researching weather-related travel. I will be with you every step of the way. 

This package includes:

PACKAGES

PROPOSALS

$40 PER HOUR

This is an incredibly special occasion, but it can be daunting at times. You want it to be the best moment it can be. 
Whether you need help with proposal ideas, location scouting, or set up; I would love to be a part of it and help you create the 

most amazing proposal possible. I charge $40 an hour for this service.

OTHER PARTIES/EVENTS

$60 PER HOUR

From vow renewals, engagement parties, rehearsal dinners, and retirement parties, to holiday parties, birthday parties, 
anniversary parties, bachelorette parties, bridal showers, baby showers, and corporate events. I have done many of these 

events as well and they all hold a special place in my heart.
 If you are looking for someone to plan an event like these, please give me a call.

•  Finding you the perfect location with the feel, style, vibe, you are 
looking for. 

•  Research and help booking the best vendors for that location. 

•  I will help you find the best accommodations for the style of event you 
are looking for. 

•  Executing your day so that your vision comes through flawlessly. 

•  I will help coordinating any people you want at your 
wedding/elopement. 

•  I will help find the most affordable airfare and travel for you and 
your guests. 

•  If you need ideas of things for your guests to do, I will help to provide 
an itinerary for things to do around your location.

•  Depending on your budget I will help to find the best options that fit 
what you want to spend. 

•  If you are flexible with your date, I will help you find the most 
inexpensive time to travel to your dream destination. 

•  I can help with any language barrier and communicate with vendors so 
that you don’t have to worry about it. 

•  I will assist you in knowing the marriage laws of the location you are in.

•  I will research and make sure that you have the correct permits for your 
wedding/elopements. For instance, if you want to get married in a 
National Park you need specific permits to do so. I will make sure you have 
everything you need. 

•   I will be there to help with check-in and to make sure that 
transportation arrives on time for the wedding day. 

•   I will help set up and be there at location to help your day run smoothly.

•  I will help with directions, parking, etc. for you and your guests.

•  I will make sure that every element of your destination 
wedding/elopement is a dream and an experience that you and your 
guests will be talking about for years to come. I am in the business of 
making memories and will make sure that your event will make memories 
that will last a lifetime. 
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“ I had Hannah as a planner and coordinator for my wedding that happened on August 19th. From the very first meeting 
Hannah was well-prepared and extremely organized. She provided me with a timeline that let me know what I should 
be working on in the months leading up to the wedding, as well as how the day of the wedding would run. After our initial 
meeting Hannah was always available to answer questions or provide her opinion on the ways that our day could be 
arranged in order to run more smoothly. The day of our wedding Hannah was a dream. In the stress of the day, which 
included rain that caused us to move our ceremony location several times, weary guests, and me falling ill directly before 
the reception, I never had to worry about one detail. Hannah moved our ceremony location, dealt with our guests and 
the many changes, and made sure that our reception continued on and people ate food even while I was away. I cannot 
praise Hannah and her work enough, you can truly tell she loves what she does! ”     - ELIZABETH CASSEL

“ Hannah coordinated my mother's 90th surprise birthday party and I was impressed and delighted by her creative 
efforts! She used the vintage theme, decorating all of the tables with antique china, dishes and tea cups. The theme was a 
vintage tea party, so antique dishware was a huge hit with my mother and her guests. The servers wore vintage hats and 
white shirts, the paper flowers hanging from the ceiling and the vintage table decorations all made my mother feel special 
and pampered. The food was exquisite, from gorgeous little chicken salad and cucumber sandwiches to the special teas 
and cakes. There was even a wonderful piano player there to help Mom celebrate with the kind of music that she loved. 
It was a day my sweet mother will never forget. ”     - DONNA GHOLSON

“ Hannah was my wedding planner back in January of 2018. I had the easiest, most stress-free time as a bride and I thank 
her for a lot of that. She was always on top of everything and any time I had a question about something, she had the answer. 
I’m so blessed to have had this wonderful woman work one of the most special days of my life. ”     - KATHRYN LANG

“ It was a pleasure to be a guest at a 50th Birthday party that Hannah coordinated. The food, decor, table service, details 
and overall vibe of the event was spot on — lots of happy guests, especially the guest of honor! Great job Hannah! ”       
                 - KAY DERCK

KIND WORDS
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I understand that every event is unique, so if none of these packages are exactly what you are looking for, 
I am happy to create a custom package for you. 

The packages in this welcome guide are just a jumping-off point!

HAVE ANY QUESTIONS? 
WANT TO CHAT ABOUT YOUR UPCOMING EVENT?

EMAIL ME AT HANNAHELIZABETHEVENTS@GMAIL.COM!

I look forward to hearing �om you!


	P1
	P2
	P3
	P4
	P5
	P6
	P7
	P8
	P9



